DR. DUDDLY DORIGHT, DDS
One Dental Road, Suite 100      Johnsonville, NY  10000      212-555-1212
______________________________________________________________________________

January 15, 2014

Ms. Susie Smith

Head Athletic Trainer

Anyname College

1000 Main Street

Johnsonville, NY  10000

Dear Susie:

Thank you again for meeting with me on [date].  I enjoyed learning more about the sports programs at [name of college, school, organization, etc.] and discussing how adding a Team Dentist to your athletic medical team can benefit your athletes.
Although you indicated that you're not ready to commit to having a Team Dentist right now, please feel free to call me if you have any questions or if your needs change in the future.  In the meantime, I will plan to check in with you periodically to keep the lines of communication open.

Sincerely,

[Your signature goes here]

Dr. Duddly Doright, DDS
